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Dear All

We are pleased to confirm your attendance on the Panel Member Training programme.  This area provides you with all the information you need, including details of the pre-course work. This pre-course work must be completed before the programme starts.  Please note there are a number of  areas to this pre-course work so please allow plenty of time to complete.  3-4 hours would be suggested. 
Programme Administration 

Date – 



Group A = 15 January 2019 





Group B = 16 January 2019








Time -  



9.30 am - 4.25 pm



      Venue -



9th Floor 58 Robertson Street






Glasgow 






G2 8DU 













Panel Member Training Programme Overview

Aim 

· explain and clarify CLD Standards Council for Scotland principles and  procedures

· create opportunities for participants to apply critical  understanding  in practice through active involvement as an approval panel member

· further develop reflection  in, and on practice 

By the end of this event you should be able to:

· demonstrate critical understanding of the ethical framework, principles and processes of CLD Standards Council  and the role of the approval panel 
· critically analyse and evaluate  learning programmes  with reference to community learning and development concepts, policies and best practice in accordance with CLD Standard Council guidelines
· present interpretations to peers and  senior colleagues and  work effectively to agree a strategy for further enquiry and research 
· undertake this further research through structured interview of  specialists from universities, colleges and other learning providers as required 
· Put new skills into practice and have fun!
The sessions we will concentrate on during the day are:
Session 1 – Pre-course work knowledge testing
Session 2 – Routes and roles
Session 3 – Work Time
Session 4 –  Other forms of Approval & Progression

Part 1 of pre-course work
Your pre-course work is on i-develop.  Log in and then find the My Group Space with title : Panel Member Training (Approval).  You will find a tab called “Approval Panel Member Manual” within your Panel Member Training (Approval) area.  Within that tab is a manual which includes useful information about the Approval Process and CLD Standards Council as a whole.  The CLD Standards Council Website is also a useful resource for completion of your pre-course work www.cldstandardscouncil.org.uk 

To help you to focus on what is the most useful within the website and your manual we would suggest that you should focus on areas such as:
· Committees including history and make up
· Publications/resources – for example: E-reader – Influencing Change: CLD in Scotland, 2001 - 2015 

· i-develop

· Registration

· Values & Principles
· Different routes of Approval 
	· Approval Process including Flow charts – see Approval Panel Member manual pages 22, 23 and 24. Please also refer to the tab in i-develop “About the 3 routes” which includes a Prezi to support your knowledge.
	


· Competences

· Code of ethics 

There will be a quiz!

Part 2 of pre-course work

Why approve? – This is a question we are often asked by Providers so we would like you take a few minutes to think about why you would tell people/providers that seeking Approval is a good thing.  Please bring your thoughts with you to the event as they will be part of a group exercise. 

Part 3 of pre-course work
Submissions 

There are two submissions we will be working on during the programme. One for Professional Approval and one for Standards Mark Approval.  The submission documents for Professional Approval can be found in the Submission Documents tab within the Panel Member Training (Approval) area.  The instructions to access the documents for the Standards Mark Submission are noted below in Part b).  You must be familiar with the content of these submissions.  You may find that you have questions about the submissions or feel that further discussions need to be had. Time will be available during the programme for this.  
Part a) For the Professional approval submission we need you to use your gut reaction from what you have read and consider:   
· Do you feel we would be able to approve this course? 
· Questions or discussions you think we would want to have.  We have provided a proforma which would be supplied to approval panel members to guide them on what they should be considering. Please complete the comments area for the sections 
· Background, purpose and rationale

· Participants

· Content

· Staff

· Assessment

· Monitoring and evaluation

            These are the sections we will focus on during the exercise.  
            For the purpose of the exercise,  where this is reference to Appendices/supporting document we 

            will assume that these are correct and provide the evidence required.  

· One of the areas we will be asking you to consider is around any recommendations or conditions for approval.  You should jot down some thoughts on this to bring along with you. 

· Please bring your notes on the Professional  proforma to your training day! 

Part b) for the Standards Mark approval submission 

To access your submission you need to go into another My Group Space – Approval Panel Members Group.   Click on the tab that says Approval Panels and scroll down until you find the entry for:

Group A:   SE and Central CLD Workforce Consortium .

Group B:   Glasgow Science Centre SM Submission
The instructions to look at the documents and proforma are included in this area.  This is about you considering if the evidence documents provided show a clear understanding of the Standards. Please don’t worry too much if you are unsure.  We can discuss on the day of the event (this is normal in an approval process)  It may be useful if you have a question to note it (in your appropriate coloured text) and that way we will not lose the opportunity for discussion.  

One of the areas we will be asking you to consider is around any recommendations or conditions for approval. You should jot down some thoughts on this to bring along with you. 

Recommendations and Conditions

At the conclusion of any approval visit, the panel gives a verbal decision on whether the learning programme will be recommended to the Approval committee for approval.  This often includes conditions and recommendations.

Conditions must be met within agreed timescales

Recommendations are points of development for the programme team to consider.  

When reading through your submission it would be helpful if you could note down any areas that you think would fall within the above areas. 
If you have any queries, feel free to contact me 
Kind regards, 

Susie Bisset – susan.bisset@cldstandardscouncil.org.uk
Please note however I will be on leave from 11 December until 7 January but if you contact my colleague Kirsty.gemmell@cldstandardscouncil.org.uk she will be able to assist you. 
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