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Individual Support Meeting

Date: 

Tutor Name: 

Named Support Worker: 

1
Outline of Current remit/learning and teaching responsibilities
(including venue/s date/s and times and learner numbers, structure of group as well as any development work undertaken).

2
Successes to date

3
Issues or support needs

4
Training

	Title of training undertaken
	Date/Venue
	Impact on tutor practice

	
	
	


5
Future Training Needs

6
To what extent are the following completed/evidenced?

	
	
	Comments/action

	ILP
	
	

	Session workplans
	
	

	Tutor workplans
	
	

	Time sheets
	
	

	Training questionnaire
	
	

	Learner Forum/DSG
	
	

	Articles for newsletter
	
	

	Recording impact etc
	
	

	Course Folder (2.1)
	
	


Comments/Action

Tutors Signature:





Date:

Support Workers Signature:



Date: 

Date filed: 

